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— Introduction —

Welcome to Chuo University | We are sure all of you are excited about starting your
new student life at Chuo University.

This guidebook provides international students with essential information about their
student life at Chuo University, including details about the status of residence that you
must follow, scholarships for international students, and useful information to help you
when you are in trouble. Please read through all pages and make use of this guidebook
for your life here.

If you have any questions, concerns, or problems during your time at Chuo, please
contact the International Center. We also have various consultation offices, including the
offices of each faculty and graduate school, the Diversity Center, the Student Counseling
Room, and the Health Center. Living and studying in Japan, which has different traditions
and cultures from your country can be challenging. However, we have a support system
to make your study abroad experience meaningful. Please feel free to contact us at any
time.

All staff members of the International Center are here to support you and ensure that
your student life at Chuo is fulfilling.

April 1st, 2024
Director of International Center Hiroshi SHIRAI
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This guidebook will be used from April 1, 2024 to March 31, 2025.

If you have any questions or concerns, please contact the International Center.

Please check the latest academic office hours. For the academic calendar of students enrolled
in September, please check the information distributed by your faculty office.
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Academic Calendar 2024

{(Undergraduate + Graduate students enrolled in April]

All Faculties and Graduate Schools
Entrance Ceremony Apr 2 (Tue)
Study guidance Apr 1 (Mon) ~ 8 (Mon)
Faculty of Economics, Commerce, Letters, Policy Studies and
Global Management (Tama Campus)
Medical examination Apr 6 (Thu) ~ 8 (Sat)
Faculty of Law, Science and Engineering, Global Informatics
1st /Spring (Korakuen Campus)
semester Apr 1 (Sat), 3 (Mon) ~ 5 (Wed)
Classes start Apr 9 (Tue)
Chuo Foundation Day Jul 8 (Mon)
Classes end Jul 31 (Wed)
Summer vacation Aug 1 (Thu) ~ Sep 19 (Thu)
Classes start Sep 20 (Fri)
2nd/Fall Hakumon Festival Nov 2 (Fri) ~ 5 (Tue)
semester Winter vacation Dec 25 (Wed) ~ Jan 4 (Sat)
Classes end Jan 27 (Mon)
Spring vacation Jan 28 (Tue) ~ Mar 31 (Mon)
Commencement Ceremony Undecided

(Note) Closed days in accordance with Article 20 of the Regulations of Chuo University and Article16 of the
Regulations of the Chuo University Graduate School are changed as follows. Please check the home page as
necessary.

(1) Classes held on national holidays 3% International Center OPEN
Apr 29 (Mon) Showa Day, May 6 (Mon) Substitute Day, Jul 8 (Mon) Chuo Foundation Day,
Sep 23 (Mon) Substitute Day, Oct 14 (Mon) Sport Day, Nov 4 (Mon) Substitute Day,
Nov 23 (Sat) Labor Thanksgiving Day

(2) Temporary closed 3 International Center CLOSED
Apr 30 (Tue), May 1 (Wed), May 2 (Thu), Nov 1 (Fri), Jan 14, 2025 (Tue), Jan 17, 2025(Fri)

(3) All day closed 3 International Center CLOSED
Jan 18, 2025 (Sat)

(4) Tuition fees payment schedule (Please check the payment form sent from Accounting Section)
[Undergraduates] 1st semester deadline : July 1 (Mon) 2nd semester deadline : Jan 14, 2025 (Tue)

[Graduates]1st semester deadline: Apr 25(Thu) 2nd deadline: Sep 30(Mon) 3rd deadline: Jan 6, 2025(Mon)

% Please note that if the tuition fees are not paid by the deadline, the student will be expelled for financial reasons.
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m Information Service Offices and Facilities

1. International Center < Tama Campus >

Where The 2nd floor of Building No. 11 on the Tama Campus
Mon.-Fri. 9:30-11:30; 12:30-17:00
Office Hours | >k Counter services are not available on Saturdays, Sundays, public holidays (except the
days classes are held), summer vacation and winter holidays.
Phone 042-674-2212
ic-grp@g.chuo-u.ac.jp
E-mail * Please include your subject matter, your student ID number, and your name in all email
inquiries.
(D Student Life
Procedures for Status of Residence, etc.
(2 Scholarships
Announcements and processing of scholarships and issuance of scholarship
Services certificates, etc.
3 Various Events
International Student Guidance and events at G-Square, etc.
@ International Exchange Events
Announcements of community events and support for international exchange activities,
including the Chuo University International Students Association.
Information
International Center’s Website International Center’s manaba
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Offices at Central Tokyo Campuses

Office of the Faculty of Science
and Engineering

Office of the Faculty of
Global Informatics

Myogadani Student

Hub

Where

The 1st floor of Building No. 6
on the Korakuen Campus

The 6th floor on the
Ichigaya Tamachi Campus

The 1st floor on the
Myogadani Campus

Office Hours

Phone

03-3817-1715

03-3513-0307

03-5978-4141

Submission of
Documents

Documents to be submitted to the International Center are received at each office. Regarding
the submission deadline, please follow the instructions from the International Center.

Extracurricular
Japanese Class

Research students belong to the Graduate School of Science and Engineering can take
Japanese classes for exchange students of the Faculty of Science and Engineering as
auditors. Those who are interested should contact the Office of the Faculty of Science and
Engineering or the International Center before the class starts.

3. Other Offices

(T): Tama Campus (K): Kourakuen Campus (I): Ichigaya Tamachi Campus M : Myogadani Campus

Where Type Homepage
2n oor, Buildin egular Healt eckup,
(T): 2nd FI Building #2 Regular Health Checkup
@2 1st Floor, Building #1 Medical Treatment,
el G (D: 1st Floor Consultation about health
(M: 1st Basement Floor etc
(T): 1st Basement Floor,
Student Counseling . Building #5 - Study, General Life, Mental
. K): 1st Floor, Building #1
Service ) Problems etc
(D 1st Floor
M: 4th Floor
. D)2 2nd Floor, Forest Gateway Disability, Gender, Sexuality,
Diversity Center Chuo . L
W) 4th Eloor multicultural symbiosis etc

Harassment
Prevention
Committee Support
Desk

Refer to the Homepage

Consultation about
harassment

Career Center

2nd Floor, Green Terrace
1st Floor, Building #3

Global Informatics)
1st Floor (Student Hub)

Consultation about career,
job search support,
Internship etc

[=]red [m]
[ =
=

Accounting
Section

@:
K:
(D: 6th Floor (Office of the
M:
F

4th Floor, Building #1

Tuition Fee

General Affairs
Section

- 3rd Floor, Building #1
: 1st Floor, Building #1

bl

Report of lost items
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4. Facilities on Campus

B G-Square

G-Square is the cross cultural exchange space on the Chuo University Tama Campus. It is a space for
both Japanese and International students to be able to meet and communicate with each other. And also
we hold countless events which allow participants to get know about Japanese culture, make new friends,
give opportunities to learn new languages and so on.

Where 2nd floor of the Hilltop on the Tama campus

Open Hours Please check the G-square’s social media sites

Social media sites X @chuo_gsquare @chuog2

H Global Lounge/ Global Innovation Base

Global Lounge / Global Innovation Base is a space where students are free to use for individual study,
meetings, or taking a break. Cross-cultural and entrepreneurship events will be also scheduled.

It is located in the Korakuen Diversity Lounge. When various events are held at the Korakuen Diversity
Lounge, the event will have priority.

Room 6707 of the 7th floor of Building No.6 on the Korakuen Campus (in Korakuen
Where . .
Diversity Lounge)
Open Hours 9 100 ~ 17 : 00 (the days classes are opened)
P Open Hours may change. Please check the bulletin board etc.
B Writing Lab

You can receive advice on class assignment reports and graduation thesis from an academic writing
perspective. Please feel free to use it if you have trouble or worry about writing in Japanese.

Where 5th Floor of the Forest Gate Way on the Tama Campus

Open Hours 14:10 ~ 17:40 (Monday to Friday on the days classes are opened)

Homepage

H Prayer Room
Open to anyone regardless of religion or beliefs.

T 4th Floor, Global Gateway Chuo Room 6707 of the 7th floor of Building No.6 on
the Korakuen Campus
Open Hours Mon ~ Sat  9:00 ~ 20:30 Conltact t.o the Office of Faculty of Science and
Engineering
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m Procedure for Status of Residence

% Points % Confirm the latest information by yourself.

© You have a responsibility to keep your status of residence. (Stay aware of the expiration date once again ! )

© Your status of residence is Student. It is an activity that is permitted to study at university and earn credits in
Japan. In cases of graduation, completion, leave, expulsion, or withdrawal, student visa is invalid regardless
of the period of stay.

1. Attendance Management by University

While the acceptance of international students in Japan has been promoted, unfortunately, there are persons
engage in illegal activities or missing in Japan under the purpose of studying abroad. Therefore, the Ministry of
Education, Culture, Sports, Science and Technology Japan (MEXT) and the Immigration Services Agency of
Japan have requested each educational institution to report students’ status of residence. Chuo University will
act as follows on the request. It is important that all of you should strictly manage the status of residence and the
period of stay on your own responsibility.

< For all students >

Over 800 international students from more than 30 countries and regions are studying at Chuo. You are expected
to stimulate many students and play an active role at Chuo to promote a global environment. Chuo will continue to
support your fulfilled campus life, and to help you achieve your purpose of studying abroad. Therefore, please note
the following.

@ If there is a change in the items submitted to Chuo, please update the information immediately. The contact
information submitted to Chuo such as your email address should be always reached. Please check email and
postal mail on a daily basis. The situation that Chuo can always contact you will also help confirm your study
process.

@ If you take a leave of absence, withdraw or are expelled, you are not permitted to stay in Japan with the
Student status of residence. You are required to inform the affiliated office and the Office of the International
Center of the date you will leave Japan, and please return home immediately. If there is a specific
circumstance, you need to change to the appropriate status of residence at the Immigration Services Agency
immediately on your own responsibility.

3 You can apply for the extension of period of stay three months prior to the date of expiration. Even if one day is
exceeded after the date of expiration, your stay will be illegal. Please apply in advance with enough time. Early
application for the extension makes an environment where you can study with ease.

@ Your status of residence is “Student”. It is taken for granted that you attend classes and study hard.

< Chuo’s response to requests from related organizations >
(O Chuo will regularly report, under the request by MEXT, those who have withdrawn, have been expelled or
missing, or have taken a leave of absence for a long period.
(2 Chuo will report those who have withdrawn or have been expelled stated in the preceding item (D including the
reason to MEXT.
(3 Chuo will immediately notify the Immigration Services Agency of the start and end date of acceptance for those
who have Student status of residence.
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@ Chuo will report to MEXT, Immigration Services Agency, and other related organizations without contacting the
student in advance.

(® Chuo will report to MEXT, Immigration Services Agency, and other related organizations if Chuo is unable to
confirm the status of study or attendance, if submission of documents are delayed, or if Chuo cannot contact
students.

® Upon change the status of residence or extension of period of stay, the student shall immediately (within 14
days) submit a copy of the new residence card to the Office of the International Center by manaba. If the
notification has not been made, Chuo will also report to the related organizations such as MEXT and the
Immigration Services Agency.

< Other points to keep in mind>

(1) Revocation of Status of Residence
The status of residence is revoked if individuals reside in Japan for three months or more without engaging in
activities permitted under their status of residence. Any students who continue to stay in Japan without studying
at a school or after graduation, withdrawal, expulsion, or leave of absence may be subject to revocation of their
status of residence. Please keep in mind that once the status of residence is revoked, in the worst case students
are liable for deportation and are not allowed to reenter Japan for five years, preventing students from returning
to school. Please report to the International Center in advance if a leave of absence, readmission, or withdrawal
is planned.

(2) Work Permits for Part-time Employment
The numbers of international students charged with violations of immigration and other laws have been
increasing. Students are only allowed to engage in part-time jobs within the confines of the type of jobs and
work hours on their work permit. Students are required to report an employer name, type of business, and work
hours of part-time jobs engaging to the International Center. A work permit may be revoked for illegal behavior
on the part of a student.

(3) After graduation/completion of program
Please note that you are not permitted to continue job search activities with the Student status of residence.
Students who plan to graduate should complete the "Answer the Career Questionnaire" by the deadline in the
"Prospective Graduates (International Students) Course" on manaba.
Scheduled start date: April enroliment = December September enroliment = June

2. Extending the Period of Status of Residence

(1) Applications are accepted from three months prior to the current period's expiration date. We recommend
students apply to the Immigration Bureau as soon as possible.

(2) Students residing in Japan longer than the period permitted in their status of residence are liable for

deportation and other criminal charges. Thus students must always stay aware of the term of validity of
their residence status to avoid illegal stay (overstay) .
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(3) Application forms for extension of period of stay are composed of application forms "For applicant, parts 1, 2
& 3" to be completed by applicants and application forms "For organization, parts 4 & 5" to be completed by
the International Center of Chuo University. Those who wish to extend their period of residence status need to
complete and submit the forms to the International Center (the Office of the Faculty of Science and Engineering
or the Office of the Faculty of Global Informatics or Myogadani Student Hub) . Forms are returned on the
afternoon of the following day.

(4) In cases of extending your period of Status of Residence, an existing “Work Permit” becomes invalid. Thus,
you will need to apply for a new one, if necessary.

(5) Please be aware that students may not be permitted to stay in Japan if their grades are poor, the

number of credits earned are very few, or tuition is unpaid

3. Special Re-entry Permit System and Re-entry Permits

Residence status is required to reside in Japan, and once students leave Japan, the status becomes invalid
even if it is a temporary leave. Students must either obtain a "Re-entry Permit" from the Immigration Bureau before
leaving Japan or depart from Japan with a special re-entry permit when leaving Japan temporarily.

(1) A special re-entry permit

A re-entry permit is not required for international students who plan to return to Japan within 1 year of their

departure, and they can resume the same activities after re-entry.

*k Both a valid passport and a Residence Card are required.

*k Students whose period of stay expires within one year after their departure are required to return to Japan
before the expiration date of their period of stay.

* If your Re-entry permit or "Student" status of residence has expired (will expire) while outside Japan, you
need to re-apply "Certificate of Eligibility".

(2) Re-entry Permit
There are two types of re-entry permit. A single entry permit is valid for one re-entry only while multiple entry
permits can be used any number of times within the validity period of the permission; these are valid for a
maximum of five years.

4. Application for Work Permits for Part-time Employment

Student resident status is provided only for the purpose of studying in Japan. Therefore, if international students
wish to work part-time, they must apply for and receive a permit from the Immigration Bureau; they can then work
within permitted work hours. The permission may be revoked if the student acts illegally. Students can apply for a
work permit before they find a part-time job. Thus, students who plan to work part-time may apply for a work permit
in advance. Teaching Assistant and Research Assistant positions under a direct contract with the university are
exempt from applying for a work permit.

There is no application fee.
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(1) Permitted work hours
Up to 28 hours per week (8 hours per day, 40 hours per week during long school vacations)

(2) Work permit application process
1) International students must submit the required documents directly to the Immigration Bureau.
- Required Documents (D Work permit application form designated by the Immigration Bureau
(2) Passport, Residence Card, and Student ID Card
2) The Immigration Bureau sends students a postcard sized notification (1-4 weeks after application) .
3) Students shall bring theirpassport, Residence Card, Student ID Card, and the notification card mentioned
above 2) to the Immigration Bureau to receive a work permit stamp on the back of the Residence Card.

(3) Notes
1) The work permit expires on the same day as the student status of residence. A work permit is revoked when
residence status is extended. Thus students must apply for a new work permit at the time of extending status
of residence.
2) ltis prohibited to work part-time in businesses listed below.

1. Activities related to the adult entertainment business as listed in Paragraph 1, Article 2 of the Act on
Control and Improvement of Amusement Business, etc. (hereinafter referred to as the Act) . (Cabarets,
hostess bars, and pubs where workers entertain customers with food and alcohol; Cafés/bars where
the lighting is less than 10 Ix; Gambling industries such as mahjong parlors, pachinko parlors, and others
where slot machines operate)

2. Activities related to the store-type adult entertainment business as listed in Paragraph 6, Article 2 of the
Act (Jobs in massage parlors, fashion-health massage, strip clubs, love hotels, and sex shops)

3. Activities related to the adult entertainment business (non-store-type) as listed in Paragraph 7, Article 2
of the Act (Part-time work involving activities related to separate/dispatched fashion-health massages,
and adult video market)

4. Activities involving the visual transmitting-type adult entertainment business as listed in Paragraph 8,
Article 2 of the Act (Activities in which the employee is asked to post obscene images on the internet)

5. Activities involving the store-type telephone-based dating service as listed in Paragraph 9, Article 2 of the
Act (Part-time jobs engaging in so-called ‘telephone club’ which are forms of adult call services)

6. Activities involving the non-store-type telephone-based dating service as listed in Paragraph 10, Article 2
of the Act (Part-time jobs engaging in so-called ‘two shot dial’ and ‘dengon dial,” which are forms of adult
call services)

3) For working part time, a work permit must be stamped on the back side of the Residence Card.

4) Students are required to report part time jobs, types of business, and work hours to the university once
they find jobs and upon changing employment.

5) Be aware that the maximum period for a work permit is two years for full-time non-degree students,
graduate students, and auditors who are enrolled in the same departments and graduate schools.

CAUTION ~ “Easy and Well-Paying”part time jobs - ”Yami Baito” ~

« To buy/sell bank passbooks or ATM cards
+ To buy mobile phones to resell
- To create fake residence cards

These are all crimes and severely punished by Japanese law. Be careful not to be tempted by sweet words,
such as "it's easy," "it pays well," or "everyone is doing." If you are invited to these jobs, call police immediately

(General Advisory Center #9910).
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5. Notification of Place of Residence (Resident Registration)

(1) Once receiving a residence card at the port of entry or departure, international students must register their
place of residence at their local City/Ward office within 14 days of moving into their new place of residence by
presenting their residence card.

(2) Upon change of place of residence, international students must register their place of residence at their local
City/Ward office of their new address within 14 days of moving into their new place of residence by presenting
their residence card.

% In addition, students must submit moving-out notification to their previous City/Ward office.
% Upon change of place of residence, students also need to update their address registered on C plus.

6. Work in Japan and Status of Residence

If international students with a Student status of residence wish to work full-time in Japan, they must change
their current status to another status that enables them to work such as Engineer/Specialist in Humanities/
International Services.

Tokyo Immigration Bureau accepts the application for a change of status from December 1 of the previous year
for international students who will work in Japan starting from April.

(1) Status of Residence for Work
There are more than 10 types of Status of Residence to be able to work in Japan. (Diplomat, Official, Professor,
Artist, Religious Activities, Journalist, Business Manager, Legal/Accounting Services, Medical Services,
Researcher, Instructor, Engineer/Specialist in Humanities/International Services, Intra-company Transferee,
Entertainer, Skilled Labor, etc.) International students at Chuo University mostly apply for the Engineer/
Specialist in Humanities/International Services status of residence.

(2) Change of Status of Residence from Student to Engineer/Specialist in Humanities/International Services
As a general rule, students must go to the nearest Immigration Bureau or a branch office to apply for the change
of status. It will take one or two months to be permitted after application is received. Thus students must apply
as early as possible. Consult with the company offered a job and take a procedure.

Required Documents

(D Application for Change of Status of Residence (Designated form)

(2 Certificate of (expected) Graduation

(3 Passport, Residence Card, and Student ID Card

(@ Other documents requested by the Immigration Bureau
https://www.isa.go.jp/en/applications/procedures/nyuukokukanri07_00093.html

(3) Notes
In cases of services at a restaurant or delivery duties as extension of part-time work; less payment than other
Japanese full-time workers; engaging in simple work, the change of status may not be permitted. Please confirm
with the company offered a job in advance.
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7. Recommendation letter regarding the Change of Status of Residence for job search

Regarding job search for international students after graduation, if they have been searching for a job while they
are enrolled in Chuo University, and will continue job search after graduation, they are permitted to change the
Student status of residence to Designated Activities (period of stay is six months). They can extend the period of
stay of Designated Activities status of residence once, and can continue job search for maximum one year after
graduation. In addition, by individual application, they are able to work part-time within 28 hours per week as well
as obtain re-entry permits. If they wish to continue job search after graduation from Chuo University and apply for
the change of status to Designated Activities, they are required a recommendation letter issued by Chuo University.

Please note that after graduation, they cannot continue job search with a Student status of residence.

(1) Conditions for issuing a recommendation letter

Those who can apply for a recommendation letter must meet all the following requirements (O to ® , and a

recommendation letter will be issued after screening.

(D Undergraduate students or Graduate students at Chuo with a Student status of residence

(2 Students who have submitted the documents requested by the International Center (International Students
Registration and a copy of the Residence Card) in the applicable year, and have been clearly engaging in job
search activities in Japan enrolled in Chuo and continue looking for a job after graduation

(@ Students who have submitted the completed application documents for a recommendation letter requested
by the International Center

@ Applications within the application period (Applications after the application period will not be accepted) .

(® Students with enough financial ability during the period of stay

® Students who comply with Japanese Laws and can report the job search activities and situation to the
International Center once a month

(2) Application deadline
The application deadline for international students who will graduate or complete Chuo University in September
will be posted on manaba in June, and for those who will graduate or complete in March will be posted on
manab in December.
* After the application deadline and graduation, recommendation letters are not issued as a general

rule.

(3) Application documents
(D Documents to prove previous job search activities
(2 Job search plan after graduation
(@ Copy of both sides of Residence Card (both sides on one sheet)
@ Document to certify financial ability
(® Other documents requested by the International Center

(4) Screening

Reviewing and screening the status of job search activities according to the application documents and the use
of the Career Center, whether the recommendation letter will be issued or not will be determined.
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(5) Obligations
Students who received a recommendation letter must comply with the following.
After receiving the recommendation letter, students must apply for the extension of the period of stay at the
Immigration Bureau immediately and report the result of the application to the International Center.
(D Report the job search activities to the International Center once a month through Web form.
(2 When you change your contact information or return home, inform the International Center.
(® When you work part-time after changing the status of residence, work must be within the permitted hours
(within 28 hours per week) .
@ Must comply with Japanese Laws.

(6) Application for extension of period of stay for Designated Activity
At the Immigration Bureau, after changing the status of residence to Designated Activity (period of stay is six
months) , it is permitted to apply for extension of period of stay for Designated Activity (period of stay is six
months) with a university recommendation letter. At Chuo University, regarding the issue of a recommendation
letter for the extension of period of stay, as a general rule, the International Center will determine whether the
recommendation letter is issued or not by strictly screening and reviewing the previous results of job-search
activities and expected activity.

8. International students whose period of stay expires before graduation

If the period of stay of Student status of residence expires before graduation from Chuo University, students are
required to change the status to “Short-term Stay” or extend the period of stay of Student.

Those who need re-entry permits or part-time work permit are required to extend the period of stay of Student.
Others are required to change the status to Short-term Stay. However, the extension of period of stay of Student
may not be permitted as a result of screening by the Immigration Bureau.

Those who apply for change of status to Short-term Stay are required the application form (only for the
applicant), Certificate of expected graduation, Certificate of Transcript, and a document to certify financial ability.

Those who apply for extension of period of stay of Student are required the application form (for both the
applicant and the affiliation), Certificate of expected graduation, Certificate of Transcript, and a document to certify
financial ability.

9. Inviting Parents from home country to Graduation Ceremony in Japan

When the parents are from visa-waiver countries or regions, there is no procedure.
When the parents are from countries or regions that require a visa to enter Japan, they are

required to apply for a “Short-term Stay” status of residence. For details, please refer to the

website of the Ministry of Foreign Affairs and manaba course for graduating students.

* For those who are from countries or regions that require a visa to enter Japan, and there is no person
to become a guarantor although they are required a guarantor in Japan, the procedure will be posted on
manaba in June for students who are expected to graduate in September or in December for students who
are expected to graduate in March.
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10. Notifications regarding the affiliation (for graduation or withdrawal from Chuo University)

Students who leave Chuo University (graduation, withdrawal, etc.) are required to notify
the Immigration Bureau within 14 days in person. You can find how to notify the Immigration

Bureau on p.52. For details, please refer to the website of the Ministry of Justice.

Medical Health Insurance System

1. Medical Health Insurance System in Japan

Medical service fees can be extremely high depending on the hospital or clinic. For example, it costs about
5,000 yen to see a doctor for a cold, tens of thousands of yen for filling a cavity, and from 10,000 to 50,000 yen for
a medical check. Additionally, it could cost around one million yen when hospitalized for more than one month for
severe disease or injury, imposing a heavy financial burden. Thus, there is a medical health insurance system in
Japan to reduce financial stress, and the nation, local municipalities, business offices, and individuals share the
cost of medical expenses.

2. National Health Insurance (NHI)

(1) Obligation to enroll NHI
All individuals including Japanese who reside in Japan for three months or more are required to have national
health insurance. Not only are international students required to have it, but also they are not allowed to
withdraw from the system voluntarily.

(2) Procedure for enrolling NHI
Students must apply at the City/Ward Office where they live to subscribe to insurance. A Residence Card is
required at the window of the National Health Insurance Division, and the National Health Insurance Card is
issued later. Upon changing one’s name, householder, or place of residence, students need to report those
changes at the National Health Insurance Division within 14 days from the date of change or before departing
from Japan in case students return to their home countries.

(3) Payment of the National Health Insurance Premium
Monthly insurance premium differs depending on ward and city and income of part-time jobs, etc. However, a
reduced-payment plan applies to those who are recognized as individuals with incomes under a certain amount.
If students wish, they may inform their status as international students with no salary income to the window of
the National Health Insurance Division.

(4) Medical expenses to be borne (Patient Copayment System)
When going to a hospital, clinic, or pharmacy (hereinafter, insurance medical institution) , individuals need only
pay 30% of the expenses upon presentation of their national health insurance card to receive medical services
applicable to the National Health Insurance Act. Insurance medical institutions charge the balance of the
expenses directly to NHI.

(5) Notes
Please keep the national health insurance card safe. It is valuable same as your passport, Residence
Card, and bank book.
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My Number System

My Number (Social Security and Tax Number System) is a 12-digit number issued to all residents including
international students. After registering the residence, My Number Notice will be sent from the City/Ward Office.
This number is very important to manage personal information. Please do not show or give it to others or throw it
away. In general, once the number is issued, it will not change, so if you leave Japan and return later, the same
number will be used. For details, please contact the City/Ward Office where you registered your residence.

Housing

1. Notes for rent a room

(1) There is no exclusive residence hall for international students at Chuo University. Students need to find an
apartment through the Chuo Co-op at each campus or a private real estate agent.

(2) When students sign a lease agreement, a Japanese guarantor is generally required. Those who do not
have a guarantor can use a guarantor company

(3) Upon signing a lease agreement, receive an explanation regarding important matters, confirm the contents
of the lease agreement, and ask if anything is unclear.

(4) Required cost upon signing a lease agreement is 3-6-month rent
=deposit (1-2 months) + key money (1-2 months) + next month rent (1 month) + brokerage (0-1 month)
This is a general example.

(5) Please pay the rent by the method stated in the lease agreement. If the payment delays, it may cause a
damage indemnity or termination of the lease agreement. When you leave the room for a long term during
vacation period, make sure the payment method in advance.

(6) Please also make sure how to cancel the contract when moving out which is stated in the lease agreement.
Usually you are required to notify by giving one month notice in writing.

(7) Necessary monthly cost includes accommodation, common service fee, utilities, food and other expenses
(communication, transportation, social expenses, etc) . The average monthly rent in Tama area is
approximately 50,000 yen plus common service fee 2,000 - 3,000 yen. In Tokyo 23 wards, the rent is 60,000 -
75,000 yen.
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2. Chuo University International Residences

Chuo University has the International Residence Chuo on the Tama Campus. This is shared accommodation
and aim to cultivate students with internationalization through living with other languages, cultures, and customs.
The residence has private rooms and shared kitchen, bathroom, and shower. Living together with international
students, Japanese students, and exchange students from partner institutions in the residence provides an
environment that enables students to support each other.

For details, please see the International Center website.

m Scholarships

All application guidelines for scholarships handled by the International Center are posted on manaba, and the
necessary application documents can be downloaded. Those who wish to apply for scholarships are required to
follow necessary procedures based on the posted instructions. Students are required both Student ID Card and
the Residence Card for applications.

Please keep in mind that no matter what the reason is, applications without Student ID Card or the Residence
Card, or submitted after university deadline will not be accepted. In addition, international students need to note
that those who have not completed the International Students Registration, have submitted incomplete application
documents, have been on a leave of absence, have been suspended from school, or have extended their term of
study may lose the eligibility to apply for scholarships.

* Notes for scholarship applications

- The application form must be written in black ball point pen. If it is written by pencil, mechanical pencil, or
erasable pen (friction pen, etc.) , the application will be considered as an insufficient document.

- Do not use white-out tape or pen. If you make a mistake, write everything again, or cross out with double
lines and seal for correction on a mistake.

- We will not answer any inquiries regarding the results of selections.

1. Scholarships for International Students at Chuo University

There are scholarships systems intended for international students at Chuo University. The following is the
scholarship schedule for 2024; however, this information may change so we strongly recommend you check the
detailed information on manaba.

Scholarships Contents
Eligible Students | Undergraduate students and graduate students

tudents who possess Student Status of Residence
Students who have not received any other scholarships equivalent to 80,000 yen
or more monthly (It is not possible to apply for Honors Scholarships at the same

Eligibility fime.)
Academic ime.) _ . . . - |
Support If your financial supporter resides in Japan, the annual income is less than five
Scholarship million yen
Scholarship An amount equivalent to 30% of tuition fees
Amount

Payment Period | One Academic Year

Application From May 15 to May 27, 2024 (Tentative) for both April and September
Period enroliment
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2. External Scholarships

There are two types of external scholarships available to international students at Chuo University: those that
require a university recommendation and those that do not.

(1) External scholarships without a university recommendation
For external scholarships that do not require a university recommendation, international students need to check the
scholarship guidelines provided by scholarship organizations and institutions on the website. All eligible individuals can

apply.

(2) External scholarships that require a university recommendation
Regarding external scholarships that require a university recommendation, International students need to check
the privately financed international student course on manaba and submit necessary documents.
The International Center conducts objective and impartial screening to select scholarship candidates for
scholarship organizations and institutions based on submitted documents. The results will be announced
individually on manaba, so please make sure to check the results for the scholarships you applied.
Please note that you are not allowed to withdraw an application once the institutions officially receive

your application following university screening.

3. University Selection Criteria

(1) Selection Criteria

Selection is made by checking whether scholarship applicants meet the purpose and eligibility of the
scholarships offered by each organization and institution based on overall information, such as the academic
ability, personal evaluation, and financial need, etc., of the applicants. However, those have not completed
the International Students Registration, or have submitted incomplete application documents are considered
ineligible for internal screening by Chuo University. Graduate students are required to take a scholarship
screening examination during the guidance session.

International students cannot be recommended for several types of scholarships at the same time

for certain scholarships. Please note that students are not allowed to withdraw an application once

external scholarship institutions officially receive applications following university screening.

(2) Required Academic Standards
Eligibility Requirements

Applicants with high scores on the Examination for Japanese University Admission for
International Students (Japanese subject).

1st year However, scores of other exams may be included for screening if all applicants take the same
undergraduate type of exam such as the Chuo University’s entrance exam for international students or the
students Examination for Japanese University Admission for International Students (subjects other than

Japanese). For the scholarships available to apply in the 2nd semester, the grades of the 1st
semester will be included for screening.

2nd year Applicants who have earned the credits required as criteria for selection (below) and have
undergraduate achieved the highest GPA in the previous year.
students or above | Total GPA may be included for screening for 3rd and 4th year undergraduate students.

Graduate

students Applicants with outstanding grades in all previous years

Credits to be earned as criteria for selection
The number of credits must be equal to or more than the number of credits required for graduation divided by
four per year of study (refer to the list on P.38) . The following is the period of grades in principle.
Students enrolled in April: Grades from April 2023 to March 2024
Students enrolled in September:
Applying in the first (spring) semester of 2024 : Grades from September 2022 to September 2023.
Applying in the second (fall) semester of 2024 : Grades from September 2023 to September 2024.
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(3) Evaluation based on personal information and financial need
Screening is done based on International Students Registration. If a false statement is found in the application
documents, applicants will be ineligible for scholarship consideration. Interview assessment may be conducted
as necessary.

4. Recommendation Criteria for Monbukagakusho Honors Scholarships for Privately
Financed International Students

(1) Recommended scholarship candidates and rankings are determined from applicants who meet the
recommendation criteria specified by the Ministry of Education, Culture, Sports, Science and Technology based
on the University’s criteria for selection.

(2) Chuo University recommends other students when a recommended candidate, who fails for lack of
attendance, is considered as a withdrawal.

(3) Please be aware that Chuo University is not allowed to recommend students for this scholarship and other
scholarships at the same time.

5. Five points for completion of a scholarship application

(1) Submit the necessary documents including the International Students Registration.

(2) Understand the scholarship application schedule and the university recommendation system.
(3) Carefully check manaba.

(4) Read scholarship guidelines carefully and prepare required documents completely.

(5) Strictly keep to deadlines for submission of application documents.

6. Scholarship FAQ

Frequently Asked Questions

Questions Answers
Q1. Is it possible to know the results of | A1. Please refer to the list on p.39,40 (in Japanese) . There is a
past scholarship selections? limit on the number of scholarship recipients. Thus, there may be a

possibility that students are not selected for a scholarship even when
they meet the criteria based on their financial needs and grades.
Also, being selected the previous year for a scholarship does not
guarantee that you will be selected the next year.

Q2. Is it possible to apply for several| A2. Yes. However, when being recommended for a scholarship based
types of external scholarships at the| on university screening, other scholarship applications need to be
same time? withdrawn. In addition, it is not allowed to apply for other scholarships

with university screening when applying for a scholarship

recommended by Chuo University.

Q3. Is it possible to receive several|A3. Yes. However, students must understand all the scholarship
types of scholarships at a time? guidelines completely and apply for appropriate scholarships
because each scholarship has a different guideline.

Q4. My international seniors told|A4. No. There are no such scholarships available. All scholarships
me that there is a certain type of| have limitations on the number of recommendations and scholarship
scholarship that all applicants can| recipients possible. We recommend that you check manaba, rather
receive. Is this true? than depending on other students.

Q5. After the deadline | noticed that|A5. No. Additional documents will not be accepted after the deadline
| submitted incomplete scholarship| for any reason.
application documents. Is it possible
to submit additional documents after
the deadline?

Q6. Am | allowed to submit my friend’s| A6. No. Students who seek scholarships must present their Student ID
scholarship application together with| card and Residence Card and submit the application in person.
mine?
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Q7. It has become difficult to continue
studying in Japan because my
allowance from home is reduced.
Can | be recommended as a
scholarship candidate?

A7. We cannot recommend you based on this reason alone. Please
bear in mind that the purpose of scholarships is not solely economic,
but to encourage education. We select and recommend students by
focusing on their academic accomplishments.

Q8. I'm not satisfied with the selection
result. Could you tell me the reason
why | was not recommended/
selected?

A8. Unfortunately we cannot clarify the qualifying standard because
selection is made based on an overall determination.

Q9. | was selected as a scholarship
candidate via university screening.
Does this mean that | can receive a
scholarship?

A9. No. You are given a chance to apply for external scholarships with
a university recommendation, but this does not guarantee that you
will receive a scholarship.

Q10. | am a first year student (of
Undergraduate Program, Master’s
Program, or Doctoral Program) .
What document do | need to submit
as my official academic transcript of
the previous year?

A10. Undergraduate: Your academic transcript of high school (in
English or Japanese) . Master’s Program: Your academic transcript
of Undergraduate Program (in English or Japanese if you graduated
from an overseas university) . Doctoral Program: Your academic
transcript of Master’s Program (in English or Japanese if you
graduated from an overseas university) .

Al Student Life

1. Emergency calls

Police

Crime and accident

110

Fire department

Fire and ambulance

119

** No area code is necessary to call from anywhere in Japan. Inform your name, address, and matters.

2. Accident / Injury / Incident

(1) Personal Accident Insurance for Students Pursuing Education and Research

Chuo University purchases Personal Accident Insurance for Students Pursuing Education and Research as one

lump package for all undergraduate students in cases of unexpected disaster and accident compensation while

educational research activities, and accident compensation while commuting to or from university or moving

between university facilities. Those who had an accident which is considered to be applicable to the insurance

should report to the office in charge immediately.

(2) Traffic accident

When you had a traffic accident, regardless of injury or not, please take the following procedures.

(D Report to the police

(2 Confirm the contact number each other (name, contact number, car registration number, compulsory auto
liability, voluntary auto insurance, the insurance company name, and policy number) .

(3 Consult a doctor

* If an international student owns a car or motorcycle and bicycle he/she could be the one caused the accident.
Make sure to purchase a voluntary insurance.
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(3) Theft
If you become a victim of a theft, report to the nearest police station or police box. If your room is broken into,
call 110 without entering the room. You should also immediately contact your bank or credit company if your
bank or credit cards or bankbooks are stolen.

(4) Fraudulent business practices
Do not open the door carelessly when you are in the room. Make sure to confirm the person over the interphone
and use a chain on the door not to let the person in your room. Be careful about door-to-door sales pretending a
facility inspection.

3. Student Counseling Section at the Tama Campus

The Student Counseling Section at the Tama Campus provides counseling services. Counseling in English is
available. Reservations required.

m Chuo University International Student Association

With the aim of exchanges between international students and Japanese students of Chuo University,
international students belong to this association. It is the only one international student association that is
accredited at Chuo University, and it voluntarily plans and administers with receiving university grants for activities
and priority permission to use university facilities. At the Korakuen Campus, it has been active as the Korakuen
Branch Association.

In the past, they conducted sports event, stalls at Hakumon Festival, Christmas party, ski and snowboard camp,
and New Year culture exchange and presentations.

In addition, there are international student associations of various countries and they are actively engaged.
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List of credits to be earned as criteria for selection

In 2024 Number of credits
Faculty Department/Course required for
2nd year 3rd year 4th year graduation
Law All 31 62 93 124
Economics All 34 67 100 133
Enrolled in 2015 ~ 2018 34 68 102 136
Commerce
Enrolled after 2019 33 65 98 130
Mathematics 32 63 95 126
Applied Chemistry
1
(Enrolled before 2017) 3 65 9 30
Applied Chemistry 31 62 93 124
Science and (EnrO”ed after 201 8)
Engineering Biological Sciences
1 62 124
(Enrolled before 2017) 8 9
Biological Sciences
32 63 95 126
(Enrolled after 2018)
Others 33 65 98 130
Enrolled before 2020 32 63 95 126
Letters
Enrolled after 2021 32 64 96 127
Policy Studie All 32 63 95 126
Enrolled in April 31 62 93 124
Global
Enrolled i t
Management nrolled in September 28| 44| 60| 76| 92| 108 124
(1st semester of 1st year: 12)
I
G Oba! All 31 62 93 124
Informatics
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- Appendix

1. Timetable
period Time
1 9:00~10:40
2 10:50~12: 30
3 13:20~15:00
4 15:10~ 16 : 50
5 17 : 00~ 18 :40
6 18 : 50 ~ 20 : 30

2. Certificates

Student discount Issuance fees required

Commute To request certificate issuance, you
Student registration need to log in to the "Certificate
Transcript Issuing Service." For details, please
Transcript/expected graduation | see the “Issuance of certificates for
Expected graduation current students” on Chuo University
Medical examination website.

* Lost Student Card (Replacement Student Card) :
Please request a replacement card at the office by paying 2,000 yen from the certificate issuing machine.
You can use a new card from the day after issued.

Tama Campus ig)pport Desk, Office of Tama IT Center (2nd Floor, Building
Korakuen Campus Office of the Faculty of Science and Engineering

Ichigaya Tamachi Campus | Office of the Faculty of Global Informatics

Myogadani Campus Myogadani Student Hub

* Location of the certificate issuing machines can be found on the above website.

3. Campus Map

{Korakuen) {Myogadaniy {Ichigaya Tamachi)
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4. Immigration Bureau

H Tokyo Regional Immigrat

ion Bureau

Address 5-5-30 Konan, Minato-ku 108-8255
TEL 03-5796-7111
Homepage https://www.moj.go.jp/isa/index.html

Immigration Information
Center

0570-013904

Access

O Take a bus “Shinagawa-futo-junkan” at JR Shinagawa Station Konan Exit (East Exit)
and get off at “Tokyo Nyuukoku Kanrikyoku Mae”.
@ 15-minute walk from Tennozu Isle Station of Tokyo Monorail or Rinkai Line.

Office Hours

9:00~ 16 : 00 *Saturdays, Sundays and national holidays closed

| MR AEEER

Tokyo Rogional

Shinagawa
Station - | . .. | |

H Tachikawa Branch Office

Tachikawa Legal Affairs Joint Government Bldg., 3-31-2 Kita,

Address Kunitachi-shi 186-0001
TEL 042-528-7179
(@D 20-minute walk from JR Tachikawa Station North Exit
Access (@ Take a bus bound for “Kitamachi” from Bus stop No.12 (Tachikawa Bus) at

Tachikawa Station North Exit and get off at “Tama Shakenjo”.

Office Hours

9:00~ 16 :00 *Saturdays, Sundays and national holidays closed

Note

Applicable only for residents in Tokyo, Sagamihara city in Kanagawa and Yamanashi

L1

Tokyo Immigration Bureau
Tachikawa Branch Office
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5. Counseling Services

H Foreign Residents Support Center (FRESC)

Place In front of JR Yotsuya Station
Government office that supports the residence of foreign nationals. Several
consultation desks are available such as:
- Status of residence (Regional Immigration Services Bureau)
Service - Employment in Japan (Tokyo foreign employment Service Center)

- Legal problems (Law terrace)
+ Human rights (Tokyo Legal Affairs Bureau Human Rights Protection
Department

H Tokyo Intercultural Portal Site

Service

Useful information for foreign residents (various procedures, how to find
a hospital, etc.) and the office list where you can consult in your own
language.

H Tokyo Metropolitan Medical Institution Information

Medical You can search by location, date and time, department, foreign language
Institution support, etc.
You can search by location or other various conditions such as foreign
Pharmacy

language support.

B TELL (Tokyo English inochi no denwa)

TEL

03-5774-0992

M International Mental Health Professionals Japan (IMHPJ)

Homepage
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6. KEY WORDS for Campus Life

FE{& (rishuu)
To register and take
classes

To take procedures for registration, take classes, and receive evaluations

(rishuu youkou)
Registration guidelines

BAT (tan-i) A unit which represents a successfully completed part of an educational course. 1-4
Credit credits per class

&8 (shuutoku) To obtain passed marks as a result of studying courses.

Acquisition Students aims to acquire credits for graduation.

HhUFa7A The rules that are included class names and number of credits for graduation
Curriculum requirements

BIEZEIR

A guidebook regarding course registration, exams, or grades. Make sure to get one.

(zengau-mail)
University e-mail

2 /N . . . . .

S/y ﬁa/buz\ Alist of the instructors, course descriptions, evaluation methods (available on manaba)

L2 (i i

E%FEﬁ“J (jikanwari) A list of the times, classrooms, and instructors

Timetable

C blus A portal site for students. Available to register courses or check grades, etc. Check the site
P regularly for important notices from faculties.

2FA—)b E-mail address ( ~ @g.chuo-u.ac.jp) which is provided to all Chuo University students.

The office of your faculty or graduate school, and the International Center send messages
to your University e-mail address. Please check it regularly.

< What you can do on C plus >
B Address/telephone number change, commuting route registration

Upon changing your address or telephone number, update the information on C plus.

You can also register the commuting route.

B Course registration

Students are required to register courses during the registration period.

B Creation of course registration check list

Students can check the registered courses (timetable) .

B Grade inquiry

Students can check the grades and the number of credits already acquired.

M Class cancellation

Students can check the classes which are cancelled.

B Syllabus inquiry

Students can check syllabuses.

Hl Notices

Notices from university are posted. Important notices such as information of the examination period will be

posted. Check the notices frequently.
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